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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided a@er the shipment.Pages Number: 382 Publisher: China Railway Publishing House Pub. Date :2009-07.
book for the beginner needs Excel 2007. from scratch. explain in detail novice to learn Excel 2007 need for well-
known office applications and master of the nearly 1.000 operating skills. The book is divided into nine chapters.
the main contents include: Excel basic operations combat skills. cell operation and data input combat skills.
combat skills cell formatting. graphics and charts practical application of skills. practical application of
formulas and functions skills. practical skills advanced application functions. data analysis and processing of
combat skills. the PivotTable and practical perspective tips. Excel tips and other practical knowledge of
advanced applications this book informative. easy to understand. illustrated. beautiful layout and is equipped
with multimedia learning CD-ROM. to facilitate the reader to learn this book suitable as a practical manual
Quick o<ice sta<. but also as Excel 2007 self-learning books. Contents: chapter1excel2007 basic operation of the
basic operation of real combat skills 1.1 Save for the low-skill version of Example 1 Example 2 compatible
format resume automatically adjust to save the file in Example 3 Example 4 auto save interval lock of recently
opened documents Clear Example 5 Open records case file to easily change the default user name 6 Example 7
Example 8-volume document authors cleverly modified to expand the editing area Example 9 Add tools tab
case 10 Quick Access Toolbar to change the location of cases of 11 patients with the Quick Access Toolbar
settings prohibit 12 Example 13 shows the floating toolbar to view patients were split window excel auto scroll
case 14 to 15Four Satisfaction guaranteed,or money back.
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